


Problem Statement:
A need was identified for inservice on how to use PowerPoint, how to teach PowerPoint to students, and how to utilize and integrate PowerPoint in teacher and student presentations and projects.

Goal analysis:
Teachers will be able to create a PowerPoint Presentation and utilize it within their curriculum.

Specific Goals:
1) Observe a prepared PowerPoint presentation.
2) Participate in a guided discussion identifying the functions of PowerPoint.
3) brainstorm and identify areas of the curriculum that PowerPoint could be utilized by the student.
4)brainstorm and identify areas of the curriculum that PowerPoint could be utilized by the teacher.

5) demonstrate how to do the following in PowerPoint:
* demonstrate how to create a new document
* save the PowerPoint file to a folder on the hard drive
* draw graphic objects
* move, resize and delete objects
* select objects
* use line tools
* use basic shapes tools
* duplicate objects
* attach text to objects
* change the object fill
* change the object outline and shadow
* align objects
* change stacking order
* add text to a slide
* insert new slides
* add transition effects
* add animation to slides
* rearrange slides
* delete slides
* change font, size an style on slides
* add clip art
* apply a presentation design
* crate hyperlinks
* view the slide presentation
6) identify appropriate criteria for evaluating the quality of PowerPoint presentations.

Learner Characteristics:
The typical learner will have:
1) basic learning skills using Windows 98/Mac platform.
2) basic knowledge of computer terminology
3) a basic understanding of how to implement technology into their current curriculum.
4) an understanding of f how to implement a rubric as a means of evaluation.

Learner Prerequisites:
1) the learner can demonstrate a basic level of word-processing.
2) The learner will transfer previous technology based knowledge in preparing their PowerPoint presentation.
3) The learner can save to a disk, hard drive, or server.
4)The learner can demonstrate how to use the Help Wizard.

 

